Request for TTAA Funds

(Implementation Date: 11.07.04)

Please complete this form for all requests for TTAA funds.  Attached expense receipts, if applicable.  Requests for TTAA Scholarship Funds should be processed as before using this form for final approval.  The completed form should be forwarded to the TTAA President. If the amount is greater than $500, he will obtain approval from the TTAA Board Executive Committee.  The TTAA President will forward the approved request to the TTAA Treasurer who will issue check within three days or less following receipt of the approved request. 

Name & Zeta Number:  

Address:




Contact Information (telephone number & email address):  
Date of request:



Amount requested:



Reason for the request (Please provide adequate details.  Use the reverse side of this form, if additional space is needed):

Signature of the requesting individual:

Approval Signature - TTAA President:

Date approved:

If the above request is not approved or is modified, the TTAA President will document the reasons for the action taken on the reverse side and will provide this information to the requester and the TTAA Treasurer in a timely manner:

Approved TTAA Funds Request: # _____


Date Check Issued: _________________


Check #:








